
ACA License Renewal 

1. Go to https://aca-prod.accela.com/oaklandco

2. Enter your username or email and password and click sign in.

3. Click on the My Records Tab.

4. Click on Renew Application next to the record to renew (EHFSL/EHBEL).

5. Review the address. If changes are needed, please contact our office. Click Continue
Application.

You must have an ACA account and completed the PIN registration process before 
you will be able to see your records to renew.

https://aca-prod.accela.com/oaklandco


6. Review Owner information. Of ownership had changed, contact our office. Click Select
from Account for the Record Applicant.

7. Click Continue Application.



8. Review establishment name, phone number and email. Click Continue Application.

9. Review seat count. If there are any changes, contact our office. Click Continue Application.



10. Click Continue Application.

11. Click Agree checkbox and then click Continue Application.

12. Click Continue Application.



13. Login, Create an account, or Continue as Guest to pay for the application.

14. Add or select your payment method.



15. Review and click Pay.

16. Your renewal application is complete and your renewal ID will be displayed. This renewal will now
show in your My Records.

Once your renewal application has been processed, the new license will be mailed out. Please 
allow 2-3 weeks to receive your new license. 




