
ACA License Renewal TFU 

1. Go to https://aca-prod.accela.com/oaklandco
2. Enter your username or email and password and click sign in.

3. Click on the My Records Tab.

4. Click on Renew Application next to the record to renew. (EHFSL/EHBEL)

5. Review establishment address. If there are any errors, contact our office. Click Continue
Application.

https://aca-prod.accela.com/oaklandco


6. Review Owner Information. If ownership has changed, contact our office. Click Select from
Account for the Record Applicant.

7. Click Continue Application.



8. Review establishment name, phone number, and email. Enter the two Paid Inspection Dates. Then
click Continue Application.



9. Select Yes or No for Commissary Information.   If yes, enter the information.  Then click Continue
Application.

10. Upload the two Paid Inspection reports by clicking Add.



11. Click Add on the window that pops up.

12. Select your files. Then click open.

13. After the files have uploaded 100% click Continue.



14. For each inspection report uploaded, click on the Type drop down and select Paid Inspection
Reports.

15. Click Save.



16. Click Continue Application.

17. Review the application, Click the Agree checkbox and then click Continue Application.

18. Review the fees and Click Continue Application.



19. Login, create an account, or Continue as Guest to pay for the application.

20. Add or select your payment method.



21. Review and click Pay.

22. Your renewal application is complete, and your renewal ID will be displayed. This renewal will now
show in your My Records page.




