
ACA PIN Registration 

1. Go to https://aca-prod.accela.com/oaklandco 
2. Enter your username or email and password and click sign in. 

 

3. Click on the Environmental Health Tab 

 

4. Click on Create an Application 

 

5. Reat the Terms, click on the checkbox to accept the terms, and click Continue 
Application 

 

https://aca-prod.accela.com/oaklandco


6. Click on the arrow next to PIN Registration, Click the PIN Registration bubble, and 
then click Continue Application.  

 

7. Click Add a Row  

 

8. Enter the Record Number and PIN, then click submit 

 

 



9. The Record Number and PIN will then be displayed on the table.  To add more 
records to your account, select the Add a Row option again. Do this until all records 
are added and correct.  

 

10. If you need to edit or delete a record from the table, click the Actions button next to 
the record and make the appropriate selection.  

 

11. Once all the records are added and correct, click on Continue Application. 

 

12. On the next page, review that all the information is correct and click the agree box at 
the bottom left.  Then click Continue Application.  

 

 
 
 
 
 
 
 
 
 



13. A page will then be displayed with a confirmation and the PIN record number for 
your records.  

 


