Outlook 2002 - Setting Up Directory Service

1. From the Desktop, click the Microsoft Outlook icon.

2. From the Tools menu bar, click Tools...E-mail Accounts.
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3. From the E-mail Accounts dialog box, click the radio button next to Add a new
directory or address book.

4. Click the Next> button.

ziE

E-mail Accounts
Yau can change the e-mail accounts and directories that Quklaok uses, :

E-mail
i~ add a new e-mail account

™ view ar change existing e-mail accourts

Directory
% add a new directary or address book

™ view or change existing directories or address books
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5. From the E-mail Accounts - Directory or Address Book Type dialog box, click the
radio button next to Internet Directory Service (LDAP).

6. Click the Next> button.

2]

Directory or Address Book Type
You can choose the bype of direckory or address book wou'd like ko add, ;

i* Internet Directory Service (LDAP)
Conneck to an LDAP server ko find and verify e-mail addresses and okher
information,

" additional Address Books

Zonnect to an address book to find and werify e-mail addresses and other
information.
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7. From the E-mail Accounts - Directory Service (LDAP) Settings dialog box, type

miraldap.co.oakland.mi.us in the Server Name text box.

E-mail Accounts |

Directory Service (LDAP) Settings
¥ou can enter the required settings to access information in a directory service, ]

Server Information

Type the name af the direckory server wour Internet service
provider of system administrator has given you,

2erver Mame: miraldap.co.0akland . mi.us

Logon Information

[ This server requires me ko log on

[I5er [Warmes: I

Eassiyard) I

Moare Settings ...

< Back {j [ | Cancel |

8. Click the More Settings button.

9. From the Add E-mail Account - Connection dialog box, click the OK button.

Add E-mail Account

x|

‘!I) The E-mail Account you hawve just added will nok skart unkil you choose Exik From the File menu, and then restart Microsoft Qutlook,

10.From the Microsoft LDAP Directory dialog box, Connection tab, type Oakland

County in the Display Name text box.
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11.Click the Search tab.

Microsoft LDAP Directory x|

Connection | Search I

—Display Mame

The display name as it appears in the Address Book

Oakland County|

— Connection Details

Part: |389
Ise Secure Sockets u
Layer

k. I Cancel Apply

12.In the Search tab of the Microsoft LDAP Directory dialog box, type
o=o0akgov.com, o=top in the Search base text box.

13.Click the OK button.

Microsoft LDAP Directory |

Connection  Search |

—Server Setkings

Search timeout in seconds; IE":'

Specify the maximum nurmber of entries you 000
wish ko return after a successful search;

—Search Opkions

Search base:

n=nakgov,com, o=top|

Example:
cn=users,dc=exchange, dc=micrasaft, dc=com

(] I Cancel N 1]
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14.From the E-mail Accounts - Directory Service (LDAP) Settings dialog box, click
the Next> button.

malpccownts —ER

Directory Service (LDAP) Settings
You can enter the required settings to access information in a directary service, ;

Server Information

Type the name of the direckory server wour Internet service
provider or system administrator has given yaou,

FECVER Mame: miraldap . co.oakland. mi.us

Logon Information

[" This server requires me ko log on

[I5er Mames I

Easstandf I

More Settings ... |
¢ Back I MHewt > I Cancel |

15. Click the Finish button.

E-mail Accounts 2]
Congratulations! @

You have successfully entered all the information reguired to setup your account,

To close the wizard, click Finish,

< Back I Finizh I
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You are now ready to use Microsoft Outlook 2002. If you have any problems setting up
your Directory Service, please call the IT Service Center at (248) 858-8812.

xpdirsetup.pdf
8/3/2006
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