
Recorded Document Profile

RDP Facts

The Recorded Document Profile (RDP) provides a search mechanism that
shows all document recordings.  The RDP offers the following:

� A listing of all recorded documents for a specific parcel.
� Capability to access images of recorded documents.
� The most current data available.
� Frequently requested information such as document date, recorded date,

amount of sale or mortgage amount (when provided) and the names of
the grantor/grantee.

This wealth of information can help title companies, lenders, appraisers and real
estate professionals make timely and accurate decisions.
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Input Information

1. Choose Recorded Document Profile from the Unlimited Usage
Subscription and click Use.

Once you click on the Use button the Recorded Document Profile homepage will
now be displayed.
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SEARCH OPTIONS:

The Recorded Document Profile offers the ability to search in many different
ways.  See Other Searches selection menu on the top of the page.  Each of
these searches will display an additional menu.  Each will be discussed in detail
in the following sections.
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Name Search:

Once a name is entered in the name search page the following will be displayed.
This will give you an option to view the documents that were recorded for the
name entered.

To view more information pertaining to a specific document click on the
Instrument link.  The following page will now be displayed.
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If there is a number in the Image Pages column this means there is a document
that can be viewed for a fee. If you wish to view the imaged document click on
the View link.
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This will display the image of the document.  If there are multiple pages for this
document you will see multiple images on the left side of the screen.  To see
these additional pages click on the smaller image and they will be enlarged.
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If you wish to view a larger image click on the Printer Friendly Version.   This
will display a windows text box.  Click on Open and press the Ok button.

The image will now be displayed and can be printed by pressing the print icon
from your windows tool bar.

This print function is the same regardless of what type of search function you
use from the home page.
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Parcel Number Search (PIN Number)

Click on PIN number from the links at the top of the page.

Enter the parcel number of the parcel you wish to view documents for.  You may
also select a date range to narrow down the search criteria.  The date must be
entered in month/day/year format.  The easiest way to make sure that the date is
in the correct format is to click on the calendar icon to the right of the date field.
Once the parcel is entered press the Submit Query button.
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To view the document click on the Instrument link to view more detail.  To see
the actual imaged document click on the View link.  To print the document follow
the print instructions that are in the name search section.
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Subdivision Searches:

Click on Subdivision search from the top of the page menu.  This allows the
user to find all documents related to a particular subdivision.  You can enter the
entire subdivision name or a portion of the name.

Once you have entered the information you want to search click on the Submit
Query button.  The following page will be displayed.
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A list of all subdivisions that match your selection criteria will be displayed.  You
must click on the link of the subdivision desired.  Once the link is clicked the
following page will be displayed.
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You now have the option to select all documents for that subdivision or select a
specific document type.  You can also select a specific date range or Sub Phase,
Block or Low Lot.  Once you have selected the options you are require press the
Submit Query button.
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A list will now appear of all the documents that match your selection criteria.  You
can now click on the link and the individual document will appear.

Follow the same process for printing documents as discussed earlier.
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Condominium Searches:

The condominium search follows the same process as the subdivision search.
Only it will pull documents for all condominiums only.  From the top of the page
click on the Condominium icon.

Fill in the information that you want to search for and click the Submit Query
button.  The following page will be displayed.

Select the link for the condominium complex you wish to see documents for.
The following page will be displayed.
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You now have the option to select all documents for that condominium or select
a specific document type.  You can also select a specific date range or Building
or Low Unit numbers.  Once you have selected the options you require press the
Submit Query button.
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Click the Instrument link to view the documents for the condominium you wish
to view documents for.

A list will now appear of all the documents that match your selection criteria.  You
can now click on the link and the individual document will appear.

Follow the same process for printing documents as discussed earlier.
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Land Section Search:

The Recorded Document Profile gives the user the option to search documents
by section of land.

Once you have entered the information you wish to search click the Submit
Query button.
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To view a specific document click the Instrument Number link.  If there is an
image available for the document you may click on the view under the Image
page column.  (There must be a number present).  To print the imaged
document follow the previous instructions.
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Instrument Search:

To search for a selected instrument enter the instrument number.  Year and
document split are optional.  Click on the Submit Query button.

To view a specific document click on the Instrument Number link.
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If an image is available there will be a number and View button in the Image
Pages column.  To print the document follow the previous instructions for
printing images.
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Consideration Amount Search:

To search by a consideration amount enter the amount range and a calendar
date to limit the search.  Click on the Submit Query button.

Once the Submit query button is clicked the following page will be displayed.

Like all RDP searches to view the document click on the Instrument Number
link.  The selected document will now be displayed.
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To view images click on the View button under the Image Pages column.  To
print document follow the previous print instructions.
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Book/Page Search:

The RDP system will allow you to search by book/page numbers.  Book and
page numbers are also known as liber and page.  Once you enter the liber/page
you are searching click the Submit Query button.

The document for that liber/page will now be displayed.  To view the details of
the document click on the Instrument Number link.
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Associated Liber/Page Search:

The query for associated liber and page is processed just like the liber and page
search.  Enter the specific associated liber and page and click the Submit Query
button.

The associated liber and page documents will now be displayed.
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Document Type Report:

Once the Recorded Document Profile product is selected from the "My Product"
menu the Document Type Report can be selected by clicking on the link below.

Once the link has been selected the following page will be displayed.

You must select a document type and a date range.  The system will allow up to
a ninety-day date range.  From this screen a minimum consideration amount can
also be entered.  Once you have entered your search criteria click the Submit
Report button.
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Once the Submit button has been pressed then the following page will appear to
let you know that your report is being generated.

Once the report is completed the system will give you a receipt that shows you
what you will be billed for this search.  The receipt will include the number of
records found and also the total to be billed.  If you select Accept the report will
be displayed on your computer.  If you do not print the report you cannot go back
to it later unless you have saved it to your hard drive or re-purchase the report
again.

You also have the option to Cancel and you will not be billed for this search.
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Once the Accept button is pressed the report will be displayed on your computer.
You can now print the report.
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Online Dates:

The RDP system will display dates online as to where recordings are entered
through and how far the county is on imaging back documents.  Click on the
View Available Document Dates from the Other Searches box.

Once the link is clicked the following page will be displayed.


