How to copy one special assessment district to another

1. Create the new special assessment code/name. Unit Set up = Special Assessment District

Code/Info.

2. Make sure you are in the new district you just created. (This is very important!) In the parcel
info page click the drop down arrow and select the new district code.
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Response Window

You will receive the Response window below

From the Utilities tool bar select Copy Special Assessment District
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\_‘? This utility allows ywou ko copy all parcels, assessment amounts, and payments (if requested), from a special assessment districk to the current districk 08395 (LAKE MANAGEMENT) in Unit C. Conkinue?

| Mo |

5. Verify that the district listed in the Response Window text is the district you are going to copy
data into. Make sure you read the message carefully. If this is the correct district click YES.

6. Select the district you are going to copy from and click OK

Choose Sp Assmnt Codes within Unik

Chooze From available zpecial azzezsment codes for zelected Lnit (D

Unitld | [w

Sp Azzmt CodesMame
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LCancel

09302 / FOREST LAKE
09303 / MEADDWLAKE
09332 / WABEEK LAKE
09394 / Carillon Hill: 5
09395 / ORAMGE LAKE
09513 / Maintenance
09514 / Maintenance
09515 / Maintenance
09516 / Maintenance
09517 / MAIMTEMNAMCE
09518 / MAIMTEMNAMCE
09519 / MAIMTEMNAMCE
09520 / COURT ORDER
285 / Lake Management




7. You will need to know if you want to copy the payment records also. (Typically No). Click the
correct response.

Response Window =]

\?{) Wauld yaou like to copy the payment information booy

8. \Verify that the information in the response window is correct and click YES. This is the last
chance to verify before parcels are copied.

Response Window x|

\?‘) About bo copy all parcels (without payments) from special assessment 09395 (ORAMGE LAKE) ko the current special assessment 08395 (LAKE MANAGEMENT). Continue?

9. Utility will run that copies parcels from one district to another.

10. Verify that all your parcels are now copied over into your new district.



